Huéng din sir dung cong cu quan Iy tai chinh ¢4 nhan Version 1.1.0

Huéng dan sir dung cong cu quan Iy tai chinh c4 nhan

I. Baing thu chi — tai chinh ca nhin:
A. Cong dung:
- Bang thu chi dugc dung dé théng ké lai moi thu nhap 14an cdc hoat dong chi ti€u cua cé
nhan tir ngay, ting thidng va tirng nam.

- Sau khi chi tiéu ban nén giit lai hod don hodc ghi lai dé c6 thé nhap dit liéu vao bang.

B. Noi dung:
- File gdm ba sheet: ngdy, thing, nam.
- Sheet ngay : theo ddi chi tiéu mdi ngay trong mot thang
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Huéng din sir dung cong cu quan Iy tai chinh ¢4 nhan

Version 1.1.0

- Sheet thang: theo ddi chi tiéu mdi thdng trong mot nim

{Ej_) = ) —
)
Hema Tnct Paga Lapaut Farrs s Oata

Eangthuchi techinhcanhansl: [Competibiity Rocs| - Mecromoft Excel

Ardww Wi B X
& Dat X e | s . 1 - i = T [l E dwintun o A
i ardsna it A oaT | -_.43- | Efvien e Cunrneg hﬂ __ﬁ _“i _!“' _1* !_I Fen- 7}? Eﬁi
P o | S ) [ O oo (Sl i) g i | P e | G gk
Chipacad Park : Higrewmi = Bumiar i Calh Ediing |
T I—r T - : . =
| == . = = | = z = z = z |
] o = .
; o Bang theo d6i thu chi tirng t
Fl -+ - _
: Thu nhip _ = _
El Thedieg £ Thing 2 Thetieg ¥ Thilaig 4 Theaieg 5 Thidaig &

5 Thu nhép cha ding

B |LUong Sal thud wa BHXH, BHYT
7 | T#n Hos Hina

B TRn thudng

9 Ty van/Freslance

L0 Téng thu nhip chi dgng 0 50 0

11

12| Tha whap b Adng

13 | TH¥n thudrg cd bie

td Mhudn bat

15 | T¥n k& b ban g

L6 |Lgi nhusin oY Feat ddng kind doanh
L7 Loi nhudn xac dinh b ol by

18 Téng Thu nhip b ddng =] £ 0

20 Téng thu nhap 0 50 0

1
22 | Chi tiéu

23 Thang 1 Thang 2
FEREE T

25 An udng ban ngod
36 |CaiEn dn

27 |Gidi tri

AB el kol

HoAvke ] npey] thang,nam Tt O "

Fsaap

- Sheet nam:
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C. Cdch su dung:

- Trong timg sheet ban c6 thé xem sét tinh hop 1y cila céc loai thu nhap va chi tiéu c6 sin
- Bancé thé thay ddi ndi dung cia mot muc thu/chi cho phtt hgp v6i minh
- Ban c6 thé insert thém row néu nhu mudn thém mét muc thu/chi
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Hwéng din sir dung cong cu quan 1y tai chinh c4 nhan Version 1.1.0

- Ban c6 thé sir dung mét sheet ngiy cho mot thang sau mdi thang, nhap phan téng cong
qua sheet thang. Sau d6, xo4 sb liéu trong sheetr ngay va nhap lai trong thang tiép theo.

- Hoic sau khi két thic mot thang ban c6 thé copy sheet ngay thanh mot sheet ngdy méi
cho thdng mai.

- Tuong ty ban ciing c¢6 thé 1am hai cdch trén ddi v6i sheer thing va nam.

- Ban nén dinh ki nhép dir liéu 2-3 ngay mot lan.

- Chiy:
o Sau khi insert thém row, ban nhé diéu chinh 1énh sum & trong 6 tong cong cho
phu hop
o Khi diéu chinh insert thém row, ban nhd diéu chinh gidng nhu vay & hai sheet
con lai

o Khong thé delete mot row bt ki.
Khong thé add mot column hoidc delete mot column bat ki
Chi nén thay d6i nhimg phan ndi dung bén trong céc bang

II. Bing cin ddi — tai chinh c4 nhin:
A. Cong dung:
- Bang cén ddi gidp ban théng k& va c6 cdi nhin tong quan v&i nhitng tii san va no cta cd
nhan. Tai sdn dugc chia theo dac tinh cua tai san nhu sinh 161 hay hao mon. Con ng dugc

chia theo thoi gian can phai str 1y khoan n¢g dé nhu dai han hoac ngén han.

- Ngoai ra cdn ¢6 céc bang phu gitp ban ¢ thé dong thoi quan 1y danh muyc dau tu chimg
khodn, chtig chi qu¥ ciing nhu cic khoan tiét kiém ma ban dang c6 ¢ ngan hang.

- Bang c6 thé dp dung 13n cho ngudi doc than va cdc gia dinh tré (thdng ké tit ca thong tin
ctia ca chong 13n vo).

B. Noi dung:
- File gdm hai sheet: doc than va két hon.
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Huéng din sir dung cong cu quan Iy tai chinh ¢4 nhan Version 1.1.0

- Sheet doc than: thong ké tai san va ng cua c4 nhan
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- Sheet két hon: thong ké tai san va no cuia chong, vo va tai san chung
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C. Cdch su dung:

- Trong ting sheet ban c6 thé xem sét tinh hop 1y cila céc loai tai san va no ¢6 san.
- Bancé thé thay ddi noi dung ctia mot muc tai san/ng cho phtt hgp véi minh

- Ban c6 thé insert thém row nita néu nhu mudn thém mot muc tai san/ng

- Néu ban ddc than ban c6 thé delete sheet ket-hon.

- Néu ban két hon ban c6 thé delete sheet doc-than.
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Version 1.1.0

Huéng din sir dung cong cu quan Iy tai chinh ¢4 nhan

- Ban nén dinh ki nhap dit liéu mdi tudn mot 1an.
- Chiy:
o Sau khi insert thém row, ban nhé diéu chinh 1énh sum & trong 6 tong cong cho
phu hop
o Khi diu chinh insert thém row, ban nhé diéu chinh giéng nhu vay & hai sheet
con lai
Khong thé delete mot row bat ki.
Khong thé add mot column hodc delete mot column bat ki
o Chi nén thay d6i nhitng phan noi dung bén trong céc bang

HoATk N MGSTER CHEG
Ry

ok
LTS5 B0 PR RIAT o

III. Cong cu quin 1y tai khoin ca nhan bang JARS:
A. Cong dung:
- Bang thu chi dugc dung dé thong ké lai thu nhap tur tat ca cdc ngudn va phan chi né
thanh 5 tai khodn riéng nhu md hinh qudn 1y tai chinh c4 nhin bang JARS
- Bang con thong ké lai tirng tai khoan ban con bao nhiéu tién va da chi bao nhiéu cho
nhirng khodn lic nao.
B. Noidung:
- File gom bay (07) sheet: Master, NEC, LTSS, EDU, FFA, PLAY, GIVE
- Sheet Master: theo doi thu nhép, chi tiéu va so du trong tirng JARS tai moi thoi diém.
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Huéng din sir dung cong cu quan Iy tai chinh ¢4 nhan Version 1.1.0

- Sheet NEC: theo dbi chi phi di lai, an udng mua sim ctia ban than (tai khoan chi tiéu can
thiét).
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- Sheet LTSS: theo ddi chi tiéu va sb tién dé danh cho twong lai mua sim vat gid tri 16n,
cac sy kién 16n (tai khoan tiét kiém tiéu dung cho tuong lai).
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Huéng din sir dung cong cu quan Iy tai chinh ¢4 nhan Version 1.1.0

- Sheet EDU: theo di chi tiéu va so tién trong tai khoan dau tu cho viéc nang cap ban
than (tai khoan gido duc)
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- Sheet FFA: theo dbi céc khoan dau tu tao thu nhép bi dong (tai khoan tu do tai chinh)
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Huéng din sir dung cong cu quan Iy tai chinh ¢4 nhan Version 1.1.0

- Sheet PLAY: theo doi cdc khoan chi phi cho viéc hudng thu (tai khoan hudng thu)
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Hwéng din sir dung cong cu quan 1y tai chinh c4 nhan Version 1.1.0

C. Cdch sw dung:

- Trong sheet Master ban c6 thé xem sét tinh hop 1y cta khoan thu nhip dé c6 thé thay dbi
hodc thém vao.

- Ban c6 thé thay doi ndi dung ctia mot muc thu nhap cho phit hop v6i minh

- Ban c6 thé insert thém row nita néu nhu muén thém mot muc thu nhap

- Ti 18 phén chia tién vao cdc JARS nhu ghi trong ting sheet. Ti 18 nay 12 ti 1& tot nhét
theo su tu van cua ching t6i. Tuy nhién tiy mdi ngudi trong mdi hoan canh khac nhau
cdc ban c6 thé thay doi ti 16 phan chia vao timg JARS. Viéc thay d6i s& 1am thay di s6
tién vao cdc JARS trong tirng thdng, va s& tu update vao cdc sheet sau.

- Sau mdi thang ban phai tu update s tién sir dung trong cdc JARS vio sheet Master dé
cap nhat sb tién con lai trong mdi JARS.

- File str dung trong mot nam. Sau mdi nim ban chuyén sang file méi. Ghi chi ban s&
phai dem sé du cudi nam trudc ciia cic JARS qua nim nay bang cdch thém vao 6 sb du
dau ki cua thdng 1 nim nay.

- Ban nén dinh ki nhép dir li€u mdi thang mot lan.

- Chiy:
o Sau khi insert thém row, ban nhé diéu chinh 1énh sum & trong 6 tong cong cho
phu hop
o Khi diéu chinh insert thém row, ban nhd diéu chinh gidng nhu vay & hai sheet
con lai

Khong thé delete mot row bét ki.
Khong thé add mot column hoidc delete mot column bat ki
o Chi nén thay d6i nhitng phan ndi dung bén trong cic bang

Chiic ban sw dung cong cu mot cdch hiéu qua!

www.kehoachcuocdoi.com giit ban quyén - 2010
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